REFERENCE:  RFA-AUR-GF-2025-2028-01
RFP PROGRAMME AREA:  MSM & TG

REQUIRED DOCUMENTATION AND CHECKLIST

	Document #
	Required Supporting Documentation
	Submitted
(please tick)

	0
	Cover Letter (Signed in PDF format)
	☐
	1
	Board Resolution authorising submission of the Application
	☐
	2
	Application Form (Signed in PDF Format)
	☐
	3
	SR Capacity Assessment Tool (Excel Format)
	☐
	Annex 4a
	CIPC Registration Certificate
	☐
	Annex 4b
	Memorandum of Incorporation / Articles of Association
	☐
	Annex 5
	DSD NPO Certificate or Registration Status
	☐
	Annex 6
	Letter of compliance with DSD reporting requirements for the last 3 (three) years
	☐
	Annex 7a
	DEL Letter of Good Standing for the past 3 (three) years
	☐
	Annex 7b
	Latest Employment Equity report submitted to the DEL
	☐
	Annex 8
	Valid SARS TCS PIN (Tax Compliance Status PIN Issued)
	☐
	Annex 9
	Valid SARS VAT Registration
	☐
	Annex 10
	B-BBEE Certificate (SANAS Approved Agency), or Applicable Sworn Affidavit
	☐
	Annex 11a
	FY2024 Audited Annual Financial Statement
	☐
	Annex 11b
	FY2024 Audit Management Letter
	☐
	Annex 11c
	FY2023 Audited Annual Financial Statement
	☐
	Annex 11d
	FY2023 Audit Management Letter
	☐
	Annex 11e
	a) A Letter of financial good standing if audited financial statements are unavailable together with Management Accounts (including a Balance Sheet and an Income Statement) for FY2024 and FY2023, signed by the preparer of such accounts and the Board Chairperson.
	☐
	Annex 11f
	Internal Audit Plan, or other document indicating coverage and capacity
	☐
	Annex 12
	FY2025 Annual Organisational Budget (High-Level)
	☐
	Annex 13
	List of Board Members/Directors and Key/Senior Management with Certified IDs.
The list should specify each person’s position, citizenship, gender & ethnic group.
	☐
	Annex 14
	Organogram of all GF Project Management Positions - Key/Senior Management and Administrative Positions (i.e. Human Resources, Finance, Grants Compliance, Procurement Supply Chain Management, M&E, and Project Management).
	☐



	Document #
	Required Supporting Documentation
	Submitted
(please tick)

	Annex 15a
	Letter confirming participation in the district coordination structure, e.g. the DAC, if it exists.  Providing copies of existing MOUs/SLAs with National, Provincial and/or Districts of the Department of Health will be advantageous.
	☐
	Annex 15b
	Letter issued by the PAC.
	☐
	Annex 16+
	Policies and Procedures as requested in the CAT or in support thereof.
At a minimum relevant policies and procedures are required for governance, grants and contracts management, financial management (incl. procurement), travel, human resources, asset/inventory management, data management (incl. document retention), information and communication technology (incl. cybersecurity) and occupational health and safety.
Please list in Section D of the Application Form and below what Policies and Procedures have been included/submitted.
	☐
	1. 
	Governance
(e.g. Delegation of Authority, Board Charter, Conflict of Interest, etc.)
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	

	6. 
	Grants & Contract Management
	

	7. 
	
	

	8. 
	
	

	9. 
	
	

	10. 
	
	

	11. 
	Financial Management
(incl. Procurement)
	

	12. 
	
	

	13. 
	
	

	14. 
	
	

	15. 
	
	

	16. 
	Human Resources Management
	

	17. 
	
	

	18. 
	
	

	19. 
	
	

	20. 
	
	

	21. 
	Travel
	

	22. 
	
	

	23. 
	
	

	24. 
	
	

	25. 
	
	

	26. 
	Asset/inventory Management
	

	27. 
	
	

	28. 
	
	

	29. 
	
	

	30. 
	
	

	31. 
	Data Management
(incl. document retention)
	

	32. 
	
	

	33. 
	
	

	34. 
	
	

	35. 
	
	

	36. 
	ICT
(incl. cybersecurity)
	

	37. 
	
	

	38. 
	
	

	39. 
	
	

	40. 
	
	

	41. 
	Occupational Health & Safety
	

	42. 
	
	

	43. 
	
	

	44. 
	
	

	45. 
	
	

	46. 
	Other
(not listed above)
	

	47. 
	
	

	48. 
	
	

	49. 
	
	

	50. 
	
	



